
Rensselaer County: Job Development Program (JDP) 

HUD- Funded revolving loan fund. 

 
Available to new and existing businesses manufacturers, wholesalers, retailer with ten or more employees and some 
service businesses located In Rensselaer County. 

Minimum loan amount $50,000 / maximum loan amount $250,000 

Interest Rate- Determined by the County/ JDP Committee based on such factors as the risk of default, the value of 
security, and current commercial lending rates. 

Repayment Terms- County/ JDP Committee will determine the schedule of loan repayments based on the applicant's 
projected ability to repay the loan, the projected value of collateral and other security, and the risk assumed by the JDP. 

Loan cannot exceed 40% of total project financing. 

One full time job must be created (within two years) for each $25,000 borrowed. 

Retail enterprises must employ at least 10 full time workers at time of loan closing to be eligible 
 
51% of jobs created must be made available to*** low-to-moderate income families*** per HUD income limits for 
calendar year 

Loan proceeds may be used to acquire fixed assets, purchase inventory, support current accounts receivable and to 
refinance existing debt where such refinancing is a required element of total project financing. 
 

 
NOTE: To ensure maximum benefit to the Rensselaer County economy, loan applications are accepted on a potential for 
job creation basis NOT on a first-come-first served basis. Acceptance of applications is also subject to availability of funds 
on the application date. 

 

Requirements to Qualify: 
 
Project and project owners must be creditworthy and comply with business activity, job creation and use of JDP loan 
proceed rules. 

Submit completed application with required documents. Loan Applications will not proceed to underwriting without 
all required documents.  

 

Rensselaer County Economic Development and Planning Office 

333 Broadway, Suite 220  

Troy, NY 12180 

 

518-270-2914 



Name of Company  [ ] Corporation Year   State 

Address [ ] Partnership Year  

[ ] Sole Proprietorship Year 

Contact Person 

Telephone ( )   Fax ( )  

Federal ID#  Nature of Business 

List the Standard Industrial Classification (SIC) numbers (4 digits) for each activity in which the 
company is engaged:  

Company Attorney 

Firm Name 

Address  

Telephone  

Company Accountant 

Firm Name 

Address  

Telephone  

RENSSELAER COUNTY JOB DEVELOPMENT PROGRAM 

LOAN APPLICATION FORM 

PART 1. APPLICANT INFORMATION 



Company Officers 

Name Position 

Company Principals (Shareholders/Partners) 

Name % interest 

(attach additional listing if necessary) 

If the borrower of all or any portion of the requested funds will be an individual, partnership, or 
holding company for the purpose of leasing assets to the company named above, complete the 
following: 

Name   [ ] Corporation (attach listing of all shareholders) 

Address  [ ] Partnership (attach listing of all partners) 

 [ ] Individual 

Explanation 



Is the company current in all of its tax obligations? Yes No 

Explain:  

Is the company delinquent in the payment of any loans? Yes No 

Explain:  

Has the company been declared in default on any of its loans? Yes No 

Explain:  

Has the company ever filed for bankruptcy? Yes No 

Explain: 

Have any of the company’s principals ever personally filed for 
bankruptcy or in any way sought protection from creditors? Yes No 

Explain:  

Are there currently any unsatisfied judgments against the company? Yes No 

Explain: 

Are there currently any unsatisfied judgments against any of the 
company’s principals? Yes No 

Explain: 

Summary Project Description: 

PART 2. PROJECT INFORMATION 



Project Costs Sources of Funds 

Property Acquisition  Bank  

Renovations  Renss. Co JDP  

Machinery/Equipment Equity/Cash  

Professional Fees  

Working Capital  

TOTAL $ TOTAL $ 

Exhibit A – Company Background 

• A brief narrative describing the company’s history.
• A description of the company’s current operations including products, markets, etc.
• Trade references, primary customer listing, and banking relationships.
• A description of the company’s current operating facilities – both owned and leased.
• A summary of the company’s current full and part-time employment.
• A description of the company’s need to undertake the proposed project.

Exhibit B – Project Information 

• Physical description of the proposed project, including any business or residential relocation
which may result from the undertaking of the project.

• Projected new employment for each of the three years following project completion.
• Projected changes in property tax revenues resulting from the project.
• Source of all project costs shown in Part 2 of this application (vendor quotes, negotiated sales

prices, engineer’s or contractor’s estimates, catalog prices, etc.).
• Amount of loan assistance requested with this application, proposed repayment terms, and

available security.

PART 3. REQUIRED EXHIBITS 



Exhibit C – Financial Information 

Note: Financial statements must be in a form acceptable to the lender. The applicant may wish to 
verify the acceptability of its statements prior to preparation. 

• Financial statements of the company for the last three completed fiscal years.
• Projected balance sheet and income statement for three years following completion of the

project, and projected monthly cash flows for at least the first year following completion of the
project.

• Interim financial statements of the company through the most recent month available, but in
no case more than three months prior to the loan application date.

• Personal financial statements (either on a standard bank form or in a comparable format) for
each principal owning at least 20% of the company.

• Financial statements for each company and/or individual who will act as a guarantor of the
requested financing.

Exhibit D – Additional Information (as applicable) 

• Documentation of project costs including vendor quotes, buy/sell agreements, binding
options to purchase, engineer’s or contractor’s estimates, appraisal for realty to be
acquired, etc.

• Documentation of other required financing including bank and other public lending agency
commitment letters, bond inducements, and evidence of availability and commitment of
cash equity requirements.

• For projects involving realty acquisition and/or development, evidence of site control or
current ownership in the form of a binding option, sale agreement, deed, etc.

• Any other information which may serve to document the information provided with this
application or which may affect a credit decision by the lender.

I (we) authorize the Rensselaer County Job Development Program to order credit reports and/or other financial 
background information on my (our) personal and business financial background. I (we) authorize disclosure of 
all information submitted in connection with this application to any financial institution in consideration of any 
assistance that may be provided. I (we) waive all claims against the Rensselaer County Job Development 
Program and its consultants. 

I (we) attest that to the best of my knowledge, information, and belief, the information contained in the 
foregoing application is correct and true. I (we) am (are) aware that the filing of a false instrument in connection 
with this application may constitute an attempt to defraud the Rensselaer County Job Development Program 
and may be a felony under the laws of the State of New York. 

PART 4. DECLARATIONS 



If Applicant is a sole proprietorship or partnership, sign below: 

Signature Date 

Printed Name and Title 

Signature Date 

Printed Name and Title 

If Applicant is a corporation, sign below: 

Name of Corporation 

Authorized Signature Date 

Printed Name and Title 



STATE OF NEW YORK ) 
)ss.: 

COUNTY OF RENSSELAER) 

On this day of , ______, before me personally 
came , to me known, who, being deponent is the 

of  , the 
company which executed the foregoing instrument; that deponent had the authority to execute same by order 
of the Board of Directors or other authority of said company; and that deponent signed deponent’s name 
thereto by like order. 

Notary Public 

STATE OF NEW YORK ) 
)ss.: 

COUNTY OF RENSSELAER) 

On this day of , ______, before me personally 
came , to me known, who, being deponent is the 

of  , the 
company which executed the foregoing instrument; that deponent had the authority to execute same by order 
of the Board of Directors or other authority of said company; and that deponent signed deponent’s name 
thereto by like order. 

Notary Public 



Application Disclosures 

Assistance in Completing Loan Application 
In order to complete your Loan Application, you do not have to employ an Agent or representative (including the 

Lender) to provide those services. 

Equal Credit Opportunity Act Notice 
The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit applicants on the 

basis of race, color, religion, national origin, sex, marital status, age (provided the applicant has the capacity to 

enter into a binding contract) because all or part of the applicant’s income is derived from any public assistance 

program, or because the applicant has in good faith exercised any right under the Consumer Credit Protection 

Act. The federal agency that administers compliance with this law is the Federal Trade Commission, Equal Credit 

Opportunity, Washington, DC 20580. 

Fair Credit Reporting Act Disclosures 
Under the Fair Credit Reporting Act, the applicant has the right to notify us if the applicant believes we have 

reported inaccurate information to any Consumer Reporting Agency. Such notices should be sent in writing and 

include the applicant’s complete name, current address, social security number, telephone number, account 

number, type of account, specific item of dispute and the reason why it is believed the information was reported 

in error. Send notice to Executive Vice President and Head – Credit Administration, Andrew M. Linehan, Pursuit, 

50 Beaver Street, Albany, NY 12207. 

U.S. Patriot Act of 2001 
To help the government fight the funding of terrorism and money laundering activities, federal law requires all 

financial institutions to obtain, verify, and record information that identifies each person who receives a loan. We 

will ask for your name, address, date of birth, and other information that will allow us to identify you. We will also 

ask to see your driver’s license or other identifying documentation. 

Money Service Business 
The applicant shall disclose whether or not on a regular basis or as an organized business who serves as a 

check casher, currency dealer or exchanger, issuer of traveler’s checks, money orders or stored value cards, 

seller or redeemer of traveler’s checks, money orders, or stored value cards, money transmitter and the U.S. 

Postal Service provided that the person or entity conducts more than $1,000 in business with one person in one 

or more transactions (in one or more categories) on any one day. Notwithstanding the foregoing, there is no 

activity threshold or minimum dollar amount applicable to a money transmitter. In the event that the applicant is 

a Money Service Business, the applicant will provide proof that it has registered as such and the nature of the 

applicant’s compliance with the requirements of the rules and regulations promulgated by the Department of the 

Treasury’s Office of Foreign Asset Control. 

Requests for Statement of Specific Reasons for Declination 
In the event that the Loan Application is denied or other adverse action is taken on the application, the applicant 

has the right to a statement of specific reasons for denial or adverse action within thirty days, if the statement is 

requested within sixty days of the denial/notification. Requests for a statement of specific reasons should be 

addressed to Executive Vice President and Head – Credit Administration, Andrew M. Linehan, Pursuit, 50 Beaver 

Street, Albany, NY 12207. 



 pursuitlending.com | 1-800-923-2504 

Complete Ownership 
SBA requires that all owners provide biographical information, regardless of their ownership percentage. Please complete the following form and include 
all owners so that 100% ownership is represented for the Borrower / Operating Company. 

Borrower / Operating Company: 

Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 
Name Citizenship Home Address 
Social Security # Ownership % City, State, Zip 



pursuitlending.com | 1-800-923-2504 

Debt Schedule 
Please fill out the Debt Schedule for ALL debts on the business balance sheet. Current balances should match the most recent financial statements. ALL 

columns must be filled out for each debt referenced. Do not include operating items (traditional leases, vendor relationships); only include term debt, lines 

of credit, credit cards, shareholder loans, capitalized leases, and notes payable. 

Company Name: 

Creditor 
Original 
Amount 

Original 
Date 

Present 
Balance 

Interest 
Rate 

Monthly 
Payment 

Maturity 
Date 

Original Use of 
Proceeds 

Security / 
Collateral 

SBA 
Loan? 

Total Debt 

v0220



pursuitlending.com | 1-800-923-2504 

Business Questionnaire 
Please fill out the Business Questionnaire completely to assist in the underwriting and closing of your loan 

request. Detailed completion of this form will speed up the underwriting process and reduce the number of later 

questions asked about the business. 

Please describe your business location(s), whether this is leased or owned, square footage, property layout, and 

property characteristics. 

Please provide a general background on the business. How does the company operate? How does the company 

generate revenues? Is there any seasonality? 

Who are your primary customers? Is there any customer concentration? What payment terms do you offer your 

customers? What payment collection policies are in place? Please describe any special relationships between 

the company and its customers. 

How many customers or sales does the company average per day/year? What is the average purchase price 

per customer? 

Who are your primary vendors? What payment terms are extended by these vendors? Please describe any 

special relationships between the company and its vendors. 

v0220



pursuitlending.com | 1-800-923-2504 

Who are your primary competitors? What is your company’s competitive advantage in the marketplace? What 

makes the company unique? 

Please describe any key changes in the business revenues and profits over the past three years. What is the 

cause of any significant increases or decreases?  

How many employees does the business presently have? What is their average salary? How many employees 

will be hired as a result of this loan request? Please describe the positions to be created. 

Does the company have a formal management/ownership succession plan in place? What will happen if the 

owner(s) pass away? Please describe with specific details regarding the plan. 

Does the business operate under any Franchise, License, Distribution, Dealer, or Management agreements? If 

so, please describe below and attach a copy of the agreement. 

Provide any additional information regarding the business that will assist in underwriting the loan request. 



pursuitlending.com | 1-800-923-2504 

Owner Questionnaire 
Please have each person owning 20% or more of the applicant business fill out this form. Race / Ethnicity / 

Gender / Veteran Status are for program reporting purposes only. Disclosure is voluntary and has no bearing on 

the credit decision. For any questions answered "Yes" in the SBA Borrower Disclosures section, please attach 

additional information. 

General Information 

Name 

Home Address 

City, State, Zip Code 

Social Security Number Home Phone Number 

Date of Birth Place of Birth 

Gender Veteran Status 

Race Ethnicity 

Citizenship Status Ownership %

SBA Borrower Disclosures 

Are you presently subject to an indictment, criminal information, arraignment, or other means by which 
formal criminal charges are brought in any jurisdiction? 

Have you been arrested in the last six months for any criminal offense?

For any criminal offense – other than a minor vehicle violation – have you ever: been convicted; pleaded 
guilty; pleaded nolo contendere; placed on pretrial diversion; or placed on parole or probation?

Are you presently suspended, debarred, declared ineligible, or voluntarily excluded from participation in 
this transaction by any Federal department or agency?

Are you more than 60 days delinquent on any obligation to pay child support?

Have you, or any business you controlled, ever filed for bankruptcy protection? 

Are you, or any business you control, presently involved in any legal action (including divorce)? 

Have you, or any business you controlled, ever obtained a direct or guaranteed loan from a Federal 
agency (includes SBA loans, student loans, etc.)? 

Have you, or any business you controlled, ever defaulted on a government loan or is any of the financing 
currently delinquent? 

Are you, or any business you control, delinquent on any Federal, State, or Local taxes?

v0220

City & State / Foreign Country

'-~ 
Pursuit 



\., 
Pursuit' 

Application Authorization 
By submitting this form, in connection with this loan application and any update, extension or modification, the 
undersigned authorizes the Lender to make all inquiries it deems necessary to verify the accuracy of the 
information provided herein and to determine creditworthiness including, without limitation, obtaining consumer 
and/or business credit reports regarding the applicant or any entity with whom they may be affiliated. 

The undersigned, personally and in their capacity as officers/members of the applicant, grant the Lender express 
permission to order any/all necessary tax transcripts to support Lender's review of the applicant for a loan/ 
credit facility. 

For all applications which include the refinance of existing debt, the applicant certifies that the proceeds from 
the debt were used exclusively for the applicant's business and were not used for any ineligible purposes. 

The undersigned, personally and in their capacity as officers/members of the applicant, grant the Lender 
express permission to share and release the demographic information provided, to the extent ii has been 
provided, for the purpose of all applicable compliance laws and regulations and Federal, State and Local 
agencies and funding organizations' reporting requirements. 

I certify that I have never caused the government a loss as a result of a prior borrowing relationship (whether 
a direct business or personal loan), a loan in which I was a guarantor, or a loan to a business in which I had 
an ownership interest. Loans include but are not limited to student loans, government guaranteed 
residential mortgages and business loans, both direct or government guaranteed. I further certify that I have 
no past due taxes or have a written repayment agreement in place with the IRS. 

The undersigned hereby certifies that the enclosed application information, including all attachments, is 
true, accurate, and complete as of the date of this application. The undersigned understands that false 
statements may result in the denial of the loan request. 

Print Name Signature Date 

Print Name Signature Date 

Print Name Signature Date 

Print Name Signature Date 

pursuitlending.com 11-800-923-2504 



Personal Financial Statement 
Personal Financial statement must be completed for each owner of 20% or more and all personal guarantors. 

Only personal assets should be included; business assets can be omitted. The statement must include assets 

of the owner’s spouse and any minor children.  

Personal Information 

Name(s) 

Home Address 

City, State, and Zip Code 

Business Name 

Statement as of Date 

Accounts 
List all personal bank accounts, savings accounts, retirement accounts, stock/bond accounts, etc. 

Account Type Financial Institution(s) Current Account Balance 

Real Estate 
List all personally owned real estate and associated mortgage balances, including home equity lines of credit. 

Primary Residence: 

Property Type Address, City, State Purchase Date Original Cost Present Value 

Mortgages Mortgage Holder Mortgage Balance Monthly Payment 

Primary 

Secondary 

v0220



Additional Real Estate Owned: 

Property Type Address, City, State Purchase Date Original Cost Present Value 

Mortgages Mortgage Holder Mortgage Balance Monthly Payment 

Primary 

Secondary 

Property Type Address, City, State Purchase Date Original Cost Present Value 

Mortgages Mortgage Holder Mortgage Balance Monthly Payment 

Primary 

Secondary 

Property Type Address, City, State Purchase Date Original Cost Present Value 

Mortgages Mortgage Holder Mortgage Balance Monthly Payment 

Primary 

Secondary 

Personal Property and Other Assets 
List all automobiles, personal property, notes receivable, and other noteworthy assets owned. 

Asset Type Description Present Market Value 

Life Insurance 
List any life insurance policies, policy amount, beneficiaries, and cash surrender value. 

Insurance Company Face Amount Cash Value Beneficiaries 



Personal Credit Cards 
List all personal credit cards which typically carry a rolling balance. Do not include credit cards paid in full monthly. 

Financial Institution Current Balance Average Monthly Payment 

Installment Accounts 
List all installment accounts, including auto loans/leases, student loans, personal notes, etc. 

Noteholder 
Original 
Balance 

Current 
Balance 

Monthly 
Payment 

Collateral 
Description 

Other Liabilities 
List any other outstanding liabilities, including rental obligations, tax payment plans, alimony, child support, etc. 

Description Creditor Current Balance Monthly Payment 

Business Holdings 
Please list all companies in which you have an ownership interest in and provide a brief description of the entity. 

Entity Name Ownership Control Company Description 



Document Checklist 
GENERAL INFORMATION: 

o Loan Contact Information

o Application Disclosures

o Complete Ownership Form

o General Business Questionnaire

o Equity Verification - need proof of Equity

o Lease Agreement/Property ownership Verification

o Franchise Documents (existing or draft)

PROJECT DOCUMENTATION: 

o Estimates for Improvements / Renovations

o Estimates for Equipment Purchases

o Working Capital Allocation

OWNER INFORMATION: 

o Three years of Personal tax Returns

o Most Recent W-2(s) (if latest PTR on extension)

o Personal Financial Statement

o Owner Questionnaire

o Driver’s License / Photo ID

BUSINESS INFORMATION: 

o Debt Schedule

o Financial Projections

o Supporting Assumptions for Financial Projections

o Business Plan (generally for start-ups only)

o Copies of Filed Organizational Entity Documents and IRS Form SS4

FOR EXISTING BUSINESS: 

o Three years of Business Tax Returns

o Current Balance Sheet Valid for at least 60 days of UW submission

o Current Income Statement Valid for at least 60 days of UW submission

o Business Debt Schedule

o Operating / Partnership / Shareholder Agreement

*Additional Documents may be needed depending on specific project
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